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1 General 

1.1 Access to the event 

To access the tender documents and participate in the event you need to have an SAP Business Network 

account. An SAP Business Network account is free of charge.

 

If you want access to the event, please contact the the Procurement Desk. The Procurement Desk will 

send you an invitation link by e-mail. If you do not have an SAP Business Network account yet, you can 

register by using the link from the invitation e-mail. If you have an SAP Network account, you can use 

this to login. 

For all Ariba manuals you can visit https://www.gasunie.nl/leveranciers/werken-met-sap-business-

network/toegang-tot-aanbestedingsdocumenten 

1.2 Closing time of the tender event

Gasunie can only see your answers of the event when the deadline has passed. So when you are invited 

to the event you can directly start with answering the questions. You can not submit your questions when 

the deadline is passed. It’s best if you start early! 

 

https://www.gasunie.nl/n/suppliers/ariba
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2 Event 

2.1 Event status 

1. Go to the event by clicking on Proposals-Questionnaires & Contracts.

  

2. Select the event you want to work on RfI,RFP etc..

Events are visible when supplier has given its specific interest (for example after an e-mail sent 

from Procurement Desk) or after specific SAP supplier invitation for events.

 

3. The question mark next to your name initials in the top right corner has an extended and clear tutori-

als and chat support from SAP. 
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2.2 View RFx 

1. Review overall event details 

2. If you are interested select the blue buttons 

3. Time remaining to complete your event 
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2.3 Prerequisitions

1. Supplier must review and accept Gasunie regulations governing tenders before entering an event

 

 

 

2. Accept the terms of this agreement 

3. Click on the OK button

 

 

 

 

 

 

 

 

 

 

4. Submit by clicking on OK 
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2.4 Select lots 

1. Review event details and view select lots to view possible lots for your bid 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

2. Select your lots

Choosing one or more lots is optional.

A grey box means a required lot to participate in the event.

 

3. You can prepare you bid in Ariba (User Interface) or by using Excel 
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2.4.1 Using Ariba to elaborate bid 

 

1. A question with * indicates a required field 

2. Click Save to keep your work done 

3. Compose a message if you have questions 

4. Update Totals if you have changed values/prices 
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2.4.2 Use Excel to elaborate/berakdown bid

 

Option bid elaboration/breakdown in excel.

 

1. Download content and attachments

2. Edit the Excel sheet and store it on your computer

Within the excel download is a description its usage. 

3. Select your Excel file

4. Upload your document
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2.5 Submit respons 

1. Review your bid

2. Click on Submit Entire Response 

3. Click on OK to submit your bid
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2.5.1 Response submitted 

 

1. If you have submitted your response you will see this message 

2. If you want to revise your response click here 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

2.5.2 Response not yet submitted 

 

1. When only the prerequisites are submitted, you see this message. 

 

Your response is not yet submitted for the whole tender just this part!
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2.6 Overview 

1. Possibility to ask questions during an event. 

2. Possibility to ask questions after submitting your response. 
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2.6.1 Messages during event 

 

1. The event messages are the way of communicating during the entire tender process.  

From start of event, with extra information and with questions during and after the tender this 

message board will be leading. 

 

2. Option to go back to console (main screen). 

 

Do not reply on a message that’s in your email inbox, only reply on the Ariba Message board! 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


